UBND XA BINH TAN CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Poc lap — Tw do — Hanh phuc

Binh Tan, ngay 02 thang 11 nam 2025

LICH LAM VIEC CUA TT HPND - UBND XA
Tudn 45 (Tir ngay 03/11/2025 dén ngay 09/11/2025)

Tha Hai
(03/11)

Séng

1.P/c Dodn Thi Mai Xuin — Chi tich UBND xi; D/c Nguyén
Hong Thanh — Phé CT HPND xi; P/c Bui Viét Anh — Pho CT
UBND xi ; P/c Pham Thi Ngoc — Phd CT UBND x4: dy 1& chao
co thang 11

- Thanh phan: Toan thé can bo, cong chirc, Ngudi hoat dong khong
chuyén trach thuoc UBND x&a, Cong an xa; Ban Chi huy Quan su
X&.(Vin phong Pdng ity phéi hop véi Vin phong HPND — UBND
xd: chudn bi co sé vt chat, ghé ngéi, am thanh, buc phdt biéu,
chwong trinh, kich bdan va dan chwong trinh)

- Thoi gian, dia diém: 7h00’ tai sin tru so X4

2.P/c Doian Thi Mai Xuin — Chu tich UBND xi; P/c Nguyén
Hong Thanh — Phé CT HPND xa; P/c Bui Viét Anh — Ph6 CT
UBND xa ; P/c Pham Thi Ngoc — Pho CT UBND xa: hop Ban
Thuong vu Thuong ky thang 11 ( Phién thir 8/2025)

No6i Dung:

* Van phong Pang ty thong qua Bao cédo vé Thuc hién theo Ké
hoach sé 08- KH/TU ngay 27/10/2025 cta Tinh ty vé t6 chirc hoi
nghi chuyén d& Thuong tryc Tinh uy lam viéc v6i Thuong truc
Dang uy céac xa, phuong trén dia ban tinh.

* Cac dong chi UV. BTV Pang uy bao céo va xin y kién nhitng ndi
dung linh vyc dugc phan cong phu trach. ( Luu y Cac déng chi UV,
BTV chuén bj béo céo trinh bay tai hdi nghi)

- Thoi gian, dia diém: 8h30” tai Phong hop BTV

3.P/c Doin Thi Mai Xuin — Chi tich UBND xi; P/c Bui Viét
Anh — Phé CT UBND xa ; P/c Pham Thi Ngoc — Pho CT UBND
x&: 1am viéc v&i phong kinh té vé mot s6 ndi dung lién quan mua
sam trang thiét bi, stra chita cac hang muc cong trinh vu tién

- Thanh phan: Phong Kinh té; B/c Nguyén Nho Tam — Phé Giam
doc TTPVHCC

- Thoi gian, dia diém: 10h00’ tai phong hop UBND




Chiéu

1.D/c Doan Thi Mai Xuan — Chi tich UBND x&: dy sinh hoat chi
bd thon Phudc An

- Thanh phan: Chi bo thén Phudc An

- Thoi gian, dia diém: 14h00’ tai nha vin hoa thén Phudc An
2.P/c Nguyén Hong Thanh — Phé CT HPND xa: sinh hoat chi bo
CO quan

- Thanh phan: B/c Luong Hitu Mién — Ph6 ban Kinh té — Ngan
sach; P/c Nguyén Thi Ly — Ph6 ban Vin hoa — X4 hoi

- Thoi gian, dia diém: 14h00’ tai phong lam viéc Pho Chu tich
HDND xa

3. P/c Bui Viét Anh— Pho CT UBND x4: lam viéc tai tru s&
4.D/c Pham Thi Ngoc — Ph6 CT UBND Xxa :dy Hoi nghi tap huan
hudng dan phan loai chat thai rin sinh hoat tai nguén va ky nang
truyen thong bao vé moi truong cho lyc lugng tuyén truyén vién
nong cot trén dia ban tinh Pong Nai.

- Thoi gian, dia diém: 14h00° tai Trung tAm Hoi nghi phuong
Phudc Binh (UBND phirong Phuée Binh - Khu phé 5, phwong
Phuéc Binh, tinh Pong Nai)

Tht Ba
(04/11)

Séng

1.D/c Doan Thi Mai Xuan — Chu tich UBND xa: Dy Hoi nghi
chuyén dé do Thudng tryc Tinh Gy lam viéc vo1 Thuong truc Dang
iy cac x4, phuong. (Theo ké hoach so 08- KH/TU ngay 27 thang 10
nim 2025 cua tinh ay Pong Nai vé K& hoach t6 chic Hoi nghi
chuyén dé Thuong tryc Tinh Gy lam viéc voi Thudng truc Pang Gy
cac xa, phuong trén dia ban tinh).

- Thoi gian, dia diém:8h00° tai Hoi truong 16n, Tru sd Tinh ty

2. P/c Nguyén Hong Thanh — Phé CT HPND xi: giam sat cc co
s0 gido duc trén dia ban (c6 théng bdo lich cu thé dén cdc truong)

- Thanh phan: Theo Quyét dinh s6 02/QD-HPND ngay 03/10/2025
ctia Hoi dong nhan dan x4 Binh Tan vé viéc thanh 1ap Poan giam
sat hoat dong truong mam non, tiéu hoc, trung hoc co s& ndm hoc
2025-2026.

- Thoi gian, dia diém: 8h00’ tai cac truong hoc trén dia ban

3.P/c Doin Thi Mai Xuin — Cha tich UBND x4 iy quyén cho
Phong Kinh té dy Hoi thao chuyén dé “Gop y xay dung Vin kién
Pai hoi dai biéu Hoi Nong dan tinh Pong Nai lan tha I, nhiém ky
2025 - 2030~

- Thoi gian, dia diém: 8h00’ Hoi trudng tang 5 - Hoi Nong dan tinh
(S6 185, Ha Huy Gidp, phwong Trdn Bién, tinh Dong Nai).

4.P/c Bui Viét Anh — Ph6 CT UBND x4 ; P/c Pham Thi Ngoc —
Phé CT UBND xa: lam viéc tai tru s&

Chiéu

1.P/c Doiin Thi Mai Xuan — Chua tich UBND x; P/c Bui Viét Anh
— Phé CT UBND xa ; P/c Pham Thi Ngoc — Pho CT UBND x&:
hop Thuong truc UBND

- Thoi gian, dia diém: 14h00° tai phong hop UBND




2.D/c Doan Thi Mai Xuan — Chii tich UBND xa; P/c Bui Viét Anh
— Pho CT UBND xa ; B/c Pham Thi Ngoc — Phé CT UBND xa:
hop Ban Thuong vu Bang uy UBND

- Thai gian, dia diém: 16h00° tai phong hop UBND (Giao cdc dong
chi Pho chii tich, Uy vién BTV Ddng iiy UBND va Vin phong
bdng uy UBND geri bao cao cho cha tri cugc hep trong ngay thar
hai)

3.P/c Nguyén Hong Thanh — Phé CT HPND xi: giam st céc co
50 giao duc trén dia ban (co thong bao lich cu thé dén cdc truong)

- Thanh phan: Theo Quyet dinh s6 02/QD-HDND ngay 03/10/2025
cua Hoi dong nhan dan xa Binh Tan vé viéc thanh lap Poan giam
sat hoat dong trrong mam non, tiéu hoc, trung hoc co s nam hoc
2025-2026.

- Thoi gian, dia diém: 14h00 tai cac truong hoc trén dia ban

Tht Tu
(05/11)

Séng

1. B/c Doan Thi Mai Xuan — Chu tich UBND x& ; B/c Pham Thij
Ngoc — Pho CT UBND x&: hop UBND xa thang 11

- Thanh phan: Uy vién UBND

- Thoi gian, dia diém: 7h30° tai hoi truong x8(Giao sy vien UBND
guwi bdo cdo thang 10, phwong hweng thang 11 cho Cha tich
UBND trong ngay th hai)

2. P/c Nguyén Hong Thanh — Pho CT HPND x4 ; P/c Bui Viét
Anh — Ph6 CT UBND xa : Tiép dan dinh ky thang 11/2025 cling
Dbong chi Nguyén Bé Viét, Bi thu Pang uy - Chu tich HDND xa

- Thoi gian, dia diém: 7h30° tai Phong tiép cong dan xa.

3. P/c Doan Thi Mai Xuan — Chii tich UBND x4 ity quyén cho
Truwéng phong kinh té: du gop y Du thao Quyét dinh stra ddi, bo
sung Quyét dinh s6 48/2025/QP-UBND ngay 23/10/2025 cua Uy
ban nhan dan tinh vé& ban hanh Quy dinh don gia bdi thuong thiét
hai vé cay trong khi Nha nudc thu hoi dat trén dia ban tinh Bong
Nai

- Thoi gian, dia diém: 8h00’ tai Hoi trudng S& Néng nghiép va
Moi trudng (S6 518 dwong Pong Khai, phirong Tam Hiép, tinh
Pong Nai)

Chiéu

1.D/c Doan Thi Mai Xuan — Chii tich UBND xi; P/c Nguyén
Héng Thanh — Pho CT HPND x&; P/c Bui Viét Anh— Pho CT
UBND x&; P/c Pham Thi Ngoc — Phé CT UBND xa: du hoi nghi
d4i thoai véi Nhan dan nam 2025

- Thanh phan:Trudng, phé cac phong ban; Truong cdng an x&; Chi
huy truong Ban chi huy quan sy

- Thoi gian, dia diém: 14h00’ tai Hoi trudng xa Binh Tan




Thi Nam
(06/11)

Sang

1.D/c Dodn Thi Mai Xuan — Chi tich UBND x&: Hop Thuong
truc Dang uy Phién thir 14/2025

* Ban xay dung Béang bao cio:

- Cong tac can b ( B6 nhiém lai, tiép nhan mai)

- K& hoach chuan bj t chtrc hoi nghi d6i thoai giira Bi thu Dang ty

va Chu tich UBND xa vo1 Nhan dan nam 2025.
* Uy Ban klém tra bao cdo xin ¥ kién:

- Quy dinh v& giam sat thuong xuyén cua cac ddng chi Uy vién Ban
Thuong vy, Uy vién Ban Chéap hanh Pang bo Xa.

-Ké hoach trién khai thuc hién chi dao cua Dong chi Téng Bi thu
T6 Lam ddi v6i cong tac kiém tra, giam sat va thi hanh ky luat
Dang.

- K& hoach giam sat viéc trién khai, thuc hién két luan cua Thuong
trye, Ban Thudng vu, Ban Chap hanh dang ty xa.

* UBMTTQVN bao cao

- Cong tac chuan bi t6 chirc diém “ Ngay hoi Pai doan két toan dan
tdc” nam 2025

- Thoi gian, dia diém: 8h00’ tai Phong hop BTV

2.P/c Nguyén Hong Thanh — Phé CT HPND xa: giam sat cic co
80’ gido duyc trén dia ban (cd thong bao lich cu thé dén cdc truong)

- Thanh phan Theo Quyét dinh sb 02/Qb-HDND ngay 03/10/2025
ctia Hoi dong nhan dan xa Binh Tan ve viéc thanh 1ap Doan giam
sat hoat dong truong mam non, tiéu hoc, trung hoc co s ndm hoc
2025-2026.

- Thoi gian, dia diém: 8h00’ tai cac truong hoc trén dia ban

3.D/c Pham Thi Ngoc — Ph6 CT UBND x4: du hoi nghi truc tuyén
Tap huan nghiép vu ho tich; hudng dan tiép nhan va giai quyét thu
tuc hanh chinh Iinh vuc hd tich phi dia gidi hanh chinh trén dia ban
tinh

- Thanh phan: Cong chtc tiép nhan hd so linh vuc ho tich; Cong
churc giai quyét tha tuc hanh chinh Iinh vuc ho tich.

- Thoi gian, dia diém:8h00’ tai phong hop UBND

4. P/c Bui Viét Anh — Ph6 CT UBND x&: lam viéc véi cac phong ,
ban vé cac ndi dung

* Tiép nhan va xir Iy TTHC thudc linh vuc

* Tiép nhan hd so tai phong mot cira cia TTPVHCC

* Quy ché phoi hop

- Thanh phan: Truong, phé cdc phong, ban thoc UBND x&; Pho
Giam doc TTPVHCC; cac chuyén vién xtr Iy ho so TTHC

- Thoi gian, dia diém:8h00’ tai hi truong xa Binh Tan

Chiéu

1.D/c Doan Thi Mai Xuan — Chu tich UBND xa : Hop Thwong
truc Pang dy Phién thir 14/2025

* Van phong dang uy Béo cao:

- Du thao vé quy trinh chuin bi ndi dung va td chure cac cude hop
Thudng truc, Ban Thuong vy, Hoi nghi Ban Chip hanh Pang bo x3;




- Dy thao quy dinh Tiép nhan, xir 1y, ban hanh vin ban; - Dy thao
quy ché vé Bao vé bi mat nha nuéc cua Dang uy xa Binh Tan; - Du
thao quy ché vé cong tac vin thu, luu trit tai Pang uy xa Binh Tan;
- Dy thao Quy ché V& viéc quan 1y, str dung ngudn kinh phi Quy Du
trix;

- Béo c4o vé viéc kho luu trix tai lidu, sép Xép hd so tai liéu.

- Thoi gian, dia diém: 14h00’ tai Phong hop BTV

2.P/c Nguyén Hong Thanh — Phé CT HPND x&: giam sat cic co
sO gido duc trén dia ban (cé thong bdo lich cu thé dén cdc truong)

- Thanh phin: Theo Quyét dinh sé 02/QD-HDND ngay 03/10/2025
ctia Hoi dong nhan dan xa Binh Tan vé viéc thanh lap Poan gidm
sat hoat dong truong mam non, tiéu hoc, trung hoc co s& ndm hoc
2025-2026.

- Thoi gian, dia diém: 14h00’ tai cac treong hoc trén dia ban
3.P/c Dodn Thi Mai Xuan — Chii tich UBND x4 iiy quyén cho P/c
Pham Thi Ngoc — Ph6 CT UBND xA& : tiép cong dan dinh ky

- Thanh phan: B/c Nghiém Van Nam - Trudng phong VHXH; B/c
Tran Huy Hiéu - Truong Phong Kinh t&; D/c Bui Xuan Pong -
Trudng Cong an xi; D/c Nguyén Thi Tuyét Ngan - CC Vian phong
HDND — UBND xa.

- Thoi gian, dia diém: 14h00’ tai phong tiép dan

4. P/c BUi Viét Anh - Pho CT UBND xa: lam viéc tai tru sé

Tht Sau
(07/11)

Séng

1. P/c Dodn Thi Mai Xuan — Chua tich UBND xa; P/c Bui Viét Anh
-Ph6 CT UBND x4 ; P/c Pham Thi Ngec — Ph6 CT UBND x4 :Tiép
doan cong tac cua Vian phong diang ky dat dai tinh Pong Nai — Chi
nhanh Bién Hoa hd tro x& mot sé noi dung trong cong tac quan 1y dat
dai

- Thoi gian, dia diém: 9h00’ tai hoi truong xa

2. P/c Nguyén Hong Thanh — Phé CT HDND xa: ki¢m tra cong téc
chi dao cta chi by Long Hung 4 v€ ngay hoi dai doan két toan dan
tOc nam 202‘5 N )

- Thanh phéan: b/c Luong Hiru Mi€n — Pho ban Kinh t€ — Ngan sach;
D/c Nguyen Thi Ly — Phé ban Vén hoa — Xa hoi; b/c Lé Thi Thuy
Hang — Cong chic Van phong HDND — UBND

Chiéu

1. P/c Dodn Thi Mai Xuan — Chii tich UBND x4; P/c Bui Viét Anh
— Ph6o CT UBND : Phéi hop doan cong tac Van phong dang ky dat
dai tinh Pong Nai — Chi nhanh Bién Hoa trao qua cho hoc sinh c6
hoan canh kho khan

- Thoi gian, dia diém: 13h30’ tai truong TH Long Hung; truong TH
Nguyén Ba Ngoc

2. P/c Nguyén Hong Thanh — Phé CT HPND x&: lam viéc tai try
SO

3. P/c Pham Thi Ngoc — Pho CT UBND x& :Hop trién khai thuc

hién thu thap cin cudc cong dan, gidy chimg nhan va tong hop thong




tin, dir liéu thuc hién chién dich 90 ngay xay dung, hoan thién co s&
dit liéu dét dai trén dia ban xa Binh Tén

- Thanh phan: Phong kinh té; Truong cac thon trén dia ban xa (Giao
phong kinh té chudn bi tai liéu lién quan va moi cdc thanh phan dy
hop)

- Thoi gian, dia diém: 14h00” tai hoi truong xa Binh Tan

Tht b , . . . L
(oglli)y Sang |1.P/c Bui Viét Anh - Phé CT UBND x&: 1am viée tai tru s&
1.P/c Dodn Thi Mai Xuan — Chii tich UBND xa P/c Nguyén Hong
Thanh — Phé CT HPND xi; P/c Bui Viét Anh — Pho CT UBND x&
Cht nhat Chid ; P/c Pham Thi Ngoc — Pho CT UBND xa: du “Ngay hoi Dai doan
(09/11) 'CUét toan dan toc” nam 2025.
- Thoi gian, dia diém: 13h30° tai Nha vin hoéa khu dan cu thon Long
Hung 4
Luu y:

1. Cdc bg phdn dang ky lich hang tuan girvi vé Vin phong HPND - UBND xd truedc
ngay Thit 6 hang tuan; Néu ¢ thay doéi phdi bdo cho Lanh dao UBND xd va Lanh dao Vin
Phong HPND - UBND xa truoc 1 ngay.

2. Pé6i véi cde ndi dung lam viéc do Lanh dao UBND xa chu tri, giao cdc don vi, cdc
CBCC xd chudn bi day di hé so, tdi liéu, c6 bdo cdo bdng vin ban tém tdt cac ndi dung c6
lién quan; dong thoi giti file mém cho Lanh dao UBND xd chii tri cudc hop va Vin phong
HDND — UBND xd toi thiéu 01 ngay trude khi dién ra cuée hop.

Lich lam vigc nay thay thé thu moi hop; yéu cdu cdc don vi, cd nhin cé lién quan dw
hop dung thoi gian, thanh phan./.

T/L CHU TICH
PHO CHANH VAN PHONG
(Pa ky)
Nguyén Thai Puong




